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MNOJIO)KEHUE
OB HTHBEHTAPU3AIIMOHHON KOMUCCHUHA
MOY UPMO «»/I3epxunckas HIIIC»

1. OBIIME ITOJIOXKEHUA

HuBeHTapu3alioHHass KOMHCCUS — 3TO MpoQeccCHOHANbHOE 00bequHEeHHEe PaOOTHHKOB,
3aMHTEPECOBAHHBIX B ()OPME KOJUIEKTUBHOTO COTPYJHHYECTBA IO BBISBICHHUIO (PAKTHYECKOTO
Hannuus umyiecrsa MOY UPMO «/13epxunckas HIIZIC», ero cocTosiHUS U OLIEHKH, KOTOPbIE
COIIOCTABJISIFOTCS C JAHHBIMU OYXTaJITEPCKOTO y4eTa.

MHBeHTapu3anys uMyniecTsa 1 GUHAHCOBBIX 005S3aTENBLCTB MPOBOJUTCS B COOTBETCTBHHM C
HOpPMaTUBHO-TIPaBOBBIMU akTaMu MuHucTepcTBa puHancoB Poccuiickoii denepanui.

2. HEJIb JEATEJIBHOCTHU KOMUCCHUHN

2.1. ObecrnieueHne KOHTPOJS 3a COXPAHHOCTBHIO OIOJKETHBIX CPEJICTB U CPEJNICTB, MOJYyUYEHHBIX
32 cYeT BHEOIOKETHBIX MCTOYHHMKOB, M IPOBEpPKa JOCTOBEPHOCTU JAaHHBIX OyXTalTepcKoro
yueTra U OyXraJTepcKoi OTUETHOCTH.

3. OPTAHM3AIIMS PABOTHI HHBEHTAPU3AIIMOHHOM KOMUCCHUHA

3.1. UuBeHTapu3anmonHas komuccus aerictsyet Ha 6aze MOY UPMO «/Izepxunckas HIIIC»,
3.2. B cocTaB MHBEHTapHU3alMOHHON KOMHCCHU BKIIIOYAIOTCS MPEICTABUTENN aIMUHHCTPALUU
MOY.

3.3. Co3nanue TNOCTOSHHO JIHCTBYIOIIEH WHBEHTAPU3ALMOHHON KOMHCCHU OQOpMIISeTCS
npukasom aupekropa MOY UPMO «/I3epxxunckas HILIICy»,

3.4 Nupextop MOY coznaer ycioBusi, oOecreuMBalOlIMe IOJHYI0 M TOUYHYIO MPOBEPKY
(dakTHYecKOoro HaJlW4yMsl UMYLIECTBAa B YCTAHOBJIEHHbIE CpPOKM (oOecriedeHue: pabodeil cuioif
JUIs TIEPEBEIIMBAHUS W TEpEeMEIeHHUs MPOJAYKTOB NHTAaHUS Ha CKIaJA€ W JAPYrHX TIpPYy30B,
TEXHUYECKH WCIPABHBIM BECOBBIM  XO3SHCTBOM, HW3MEPHTEIBHBIMH W  KOHTPOJIHHBIMH
npubopamu, MEpHOH Tapoi).

3.5. B oT4eTHOM romy MOXeT ObITh MPOBEIEHO HECKOJIBKO MHBEHTapU3alMii, IPU 3TOM JaTa UX
IPOBE/ICHUS, IEPEYeHb UMYIIECTBA U (PMHAHCOBBIX 0053aTEIbCTB, IPOBEPAEMBIX ITPH KAXKIAOH U3
Hux, yctaHaBiuBaercss MOY UPMO «/Izepxxunckas HIIIC», 3a HCKITIOUEHUEM CITy4aeB, KOT1a
NPOBE/ICHUE NHBEHTApU3AIMH 0053aTENIbHO.

Ill1aHOBYI0 HHBEHTAPHU3ALMIO LIEIECO00Pa3HO HAUMHATh |-ro yuciaa Mecsia.



B omnpeznenenHbIx ciiydasix MpoOBOAUTCS BHENJIAHOBAas WHBEHTAPU3ALIMS:

® TIepel COCTaBJICHUEM T'OJIOBOM OyXTraaTepCKO OTYETHOCTH;

® [IpU CMEHE MaTepUajbHO OTBETCTBEHHBIX JIUIL;

® [pU BBISIBJIICHUU (DAKTOB XUIIEHHUS, 3I0YMTOTPEOICHUS WIH ITOPYU UMYIIIECTBA;

e B cily4yae CTUXMHHOro O€ICTBMS, IO)Kapa, WIM APYTUX 4YpPE3BbIUANHBIX CUTYaLUH,

BBI3BaHHBIX IKCTPEMAJIbHBIMU YCIOBUSIMU;

® [Ipu peopranu3anuu wim Juksuganuu MOVY;

® B IPYIUX CIy4asx, IPeIyCMOTPEHHBIX JIEUCTBYIOIIMM 3aKOHOAATENIbCTBOM PD.
3.6. lo Hauana nmpoBepKu (aKTUYECKOTO HAIMUYUs UMYIIECTBAa MHBEHTapU3aIlMOHHAS KOMHUCCHS
JIOJDKHA TOJYYUTh MOCJACAHUE HAa MOMEHT HMHBEHTApU3allUd MPUXOJHBIE U PACXOJHbBIC
JIOKYMEHTBI MJIM OTYETHI O JBUKEHUH MATEPUATIbHBIX IEHHOCTEN U ICHEKHBIX CPEICTB.

OT maTepualibHO OTBETCTBEHHBIX JIMI] MMOJYYalOTCSd PACHUCKM O TOM, YTO K Hayaly
WHBEHTApU3allMd BCE pPACXOAHBIE M IPUXOJHBbIE JOKYMEHTbl HAa HWMYILIECTBO CJaHbl B
OyXTaJITepUIO WU MepeaHbl KOMUCCUU U BCE LIEGHHOCTH, MTOCTYIUBIINE HA X OTBETCTBEHHOCTb,
OTPUXOJIOBAHbI, a BHIOBIBIINE — CIIMCAHBI B PACXO/I.

AHaJOTUYHBIC PACTUCKH JAIOT U JIMIA, UMCIOIIHE TTOI0TYETHBIC CYMMBI Ha MPUOOPETCHUE WIIN
JIOBEPEHHOCTH HA MOJIYyYEHUE UMYILECTBA.

3.7. Eciu wuHBeHTapu3alus HMYIIECTBA MPOBOJUTCS B TEUCHHUE HECKOJIBKUX JHEH, TO
MOMEIIEHUS, T/I€ XpaHATCA MaTepuaibHble LEHHOCTH, Ha BPEMs JIUTEIBHOIO OTCYTCTBUS
WHBCHTAPHU3AIMOHHOW KOMHCCUU JOJDKHBI OBITH OmedaTaHbl. Bo Bpems ImepepblBOB B paboTe
WHBEHTAPU3ALMOHHOW KOMUCCHUU OMKCH JOJIKHBI XPAaHUTHCS B SIIUKE B 3aKPHITOM IOMEIICHHH,
I CBOJIUTCS UHBEHTAPHU3AIIUS.

3.8. MHBeHTapu3alMOHHAss KOMHUCCHUSI 00ECIeYUBAeT MOJHOTY U TOYHOCTh BHECEHHUS B OMHCH
JAHHBIX O (DAKTHYECKUX OCTATKaX OCHOBHBIX CPEJICTB, 3aIacoB, TOBAPOB, JICHEKHBIX CPEIICTB,
IpYroro HMyllecTBa M (UHAHCOBBIX 0053aTENbCTB, NPABUIBHOCTH M CBOEBPEMEHHOCTH
odopMIIEHUS] MaTEpUaIOB MHBEHTAPU3AIINH.

[Ipeacenarens MHBEHTAPU3ALUOHHON KOMUCCHUM BU3MPYET BCE MPUXOJIHBIE U PACXOJIHBIE
JOKYMEHTBI, TMPUIIOKEHHBIE K oTueraM. DakTHYecKoe HaJIWuhe UMYIIECTBAa IpHU
WHBEHTApU3allMK OMpeeNnseTcs MyTeM o0053aTelbHOro TMOJCYeTa, B3BEIIMBaHHUA, OOMepa.
[TpoBepka (HhaKTUUECKOTO HATUYMS MMYIIECTBA MPOU3BOJIUTCA MPU 00S3aTEIHLHOM Y4YacCTHU
MaTepualbHO OTBETCTBEHHBIX JIUII.

3.9. Onucu B IBYX K3eMIUIIpax MOJAMUCHIBAIOT BCE WICHBI MHBEHTAPU3AIMOHHOW KOMHCCHUHU U
MaTepualbHO OTBETCTBEHHBIE JIUIIA.

3.10. Tlo OKOHYaHMM WHBEHTApPU3ALMK MOTYT TIPOBOJIUTHCS KOHTPOJBHBIE MPOBEPKHU
MPaBUIILHOCTH €€ MpoBeeHUA. Pe3ynbTaThl KOHTPOJIBHBIX IPOBEPOK MPABUIBHOCTU MIPOBEACHUS
WHBEHTApU3alluu OQOPMIISIOTCSI aKTOM M PETUCTPUPYIOTCS B KHUTE Y4eTa KOHTPOJIBHBIX
MIPOBEPOK.

4. ®OPMbI AKTOB UHBEHTAPU3ALIUN

4.1. B cootBerctBun c 1. 4.1 MeroauuecKknx ykKa3aHWH IO MHBEHTApU3ALMM HMYIIECTBA U
(UHAHCOBBIX 0053aTENILCTB, YTBEPKAECHHBIX MpukazoM Munduua Poccum ot 13.06.95 Ne 49,
CIIMUUTENIBHBIE BEJAOMOCTH COCTABIJISIFOTCSI O HMYILECTBY, NP WHBEHTapHU3alMM KOTOPOIO
BBISIBJICHBI OTKJIOHEHHSI OT YYETHBIX JaHHBIX.
4.2. ®opMmbl CIMYUTEIBHBIX BEAOMOCTEH pa3pabaThHIBAIOTCS MCXOAd M3 TpeOOBaHMIA,
YCTAaHOBJIEHHBIX NpuioxkeHueM 3 Kk HMHCTpykuuu 1o OHOJKETHOMY YYeTy, YTBEp>KICHHON
npukazoM MuHpuna Poccun ot 26.08.04 Ne 70H. Ha3zBaHHOE MPUIOKEHUE COAEPKUT MEepeueHb
PErucTpoOB OIOPKETHOTO YU€eTa C yKazaHUEM 00513aTeNbHBIX PEKBU3UTOB U MTOKa3aTeNeH.
4.3. Ilpn npoBeneHun nHBeHTapuzauuu B MOY pekoMeHIyeTcss HCIOJIb30BaTh CIEAYIOLINE
PETUCTPBIL:

®  aKT MHBEHTapU3aLuu OJaHKOB CTPOTOW OTYETHOCTH M JCHEKHBIX TOKYMEHTOB,;



® AaKT MHBCHTApU3allMKu pacdyCToB C MOCTaBIIUKaMHU W MNIPOYUMU ILCGI/ITOpaMI/I u
KpPEeIUTOPAMU;
® aKT O pC3yJibTaTaX MHBCHTApPU3aAllUH.

5. AHBEHTAPU3AIIUA HEOMHAHCOBBIX AKTUBOB

5.1. Tlon HepuHAHCOBBIMU aKTUBAMHU IMOHUMAIOTCS BCE CPEACTBA OIOKETHOTO YUpEKICHUS,
UMEIOIIME MaTepUATbHO-BELIECTBEHHYIO (hOpPMY, B TOM YHUCIIE:
® OCHOBHBIE CPE/ICTBA;
® HENpPOU3BEICHHBIE AKTUBBHI;
e HeMaTepHaJIbHbIC AKTHUBBI,
e MaTepHaJIbHBIC 3aMaChl.
5.2. 1o Hayana HHBEHTapU3allui OCHOBHBIX CPEJICTB HEOOXOAMMO IPOBEPUTD:
® HaJU4YM€ U COCTOSHWE MWHBEHTAPHBIX KapTOYEK, MHBEHTApHbIX KHUI, OMHUCEH U JIPYrux
PErUCTPOB AaHATUTUYECKOTO yUEeTa;
® HaIUM4YME€ U COCTOSIHME TEXHMYECKHUX [aclOpTOB WM JAPYrod TEXHUYECKOH
JIOKYMEHTAI1H;
® HalIM4Me JOKYMEHTOB Ha OCHOBHBIE CPEJACTBA, ClaHHbIC WM npuHiaTeie MOY B apeHay
WM Ha XxpaHeHue. llpu OTCYTCTBUM JOKYMEHTOB, HEOOXOAMMO OOECHEYUTh HUX
MOJIy4eHHUe Wi 0(hOpMIICHHE.
5.3. Ilpu WHBEHTapU3allUd OCHOBHBIX CPEACTB KOMHCCHS MPOU3BOJUT OCMOTP OOBEKTOB H
3aHOCUT B OIMCH TOJHOE MX HAUMEHOBAaHUE, HA3HAYEHHE, MHBEHTAPHbIE HOMEpa U OCHOBHbIE
TEXHUYECKUE WM SKCILIyaTallMOHHbIE NTOKa3aTenu. [Ipy nHBeHTapu3aluuu 3/1aHus, COOPYKEHUM
U JpYyroil HEABM)KMMOCTH KOMHCCHSI IPOBEpSET HAJIWYUE JOKYMEHTOB, IOATBEPMHKAAIOIINX
HAXO0XJICHWE YKa3aHHBIX O0BEKTOB B omneparuBHoM ympasieHun MOY MPMO «/I3epxxunckas
HIIIIC»,
5.4. MamuHbel 1 000pyAOBaHUE SIBISIOTCA CAMOCTOATEIbHBIMA MHBEHTAPHBIMH OOBEKTAMH U
3aHOCSTCS B OIIMCH C YKa3aHHEM 3aBOJICKOTO HOMEpPA IO TEXHUYECKOMY NACIOPTy OpPraHHU3aluu
M3TOTOBUTES, T0/1a BBIITYCKA, HA3HAYEHUSI, MOLTHOCTH U T.[I.
5.5. OOBEeKThl OCHOBHBIX CpPEICTB, HAXOJAILIMECS B OSKCILUTyaTalldd M paHee OTHOCHMBIE K
MaJOLICHHBIM TMPEIMETaM, WHBEHTAPU3YIOTCA IO MECTaM HUX HAaxXOXJIEHHUS M MaTepHalIbHO
OTBETCTBEHHBIM JIMIIaM, HAa XpaHEHUU y KOTOPBIX OHU HaxoJsaTcs. MIHBeHTapu3alys npoBOIUTCs
MyTeM OCMOTpa KaXAoro mnpeamera. B omucu mpeaMersl BHOCATCS MO HAUMEHOBAHUSIM B
COOTBETCTBUHM C HOMEHKJIATYpOH, MPUHATON B OyxranrepckoMm yudere. Ha ocHOBHBIE cpelCcTBa,
HE NPUTOJHBIE K JKCIUIyaTallUd W HE MOAJIEXKAIME BOCCTAHOBIICHUIO, MHBEHTapU3allMOHHAsS
KOMHCCHSI COCTABJISIET OTJEIBHYKO ONUCh C YKAa3aHMEM BPEMEHM BBOJA B JKCIUIyaTallMIO W
NPUYHH, TPUBEALINX 3TH OOBEKTHI B HETOAHOCTH (TMIOpYa, MOJHBIA U3HOC U T.I1.).
5.6. VHBeHTapu3anusi MaTepHaIbHBIX IEHHOCTEH JOJDKHA, KaK MPaBHJIO, MPOBOJUTHCS B
MOPSZIKE PACIOIOKEHUS LIEHHOCTEH B JaHHOM IoMelleHuu. IIpu XxpaHeHMHM MaTepHaabHBIX
LIEHHOCTEH B Pa3HbIX H30JIMPOBAHHBIX MOMEUICHUSX Yy OJHOTO MaTepHalbHO OTBETCTBEHHOTO
JUIa UHBEHTapU3alys IPOBOAUTCS IOCIEN0BATENBHO 10 MecTaM XxpaHeHusd. [locne nmpoBepku
LIEHHOCTEN BXOJ B ITOMEILIEHUE 3aKPbIBAETCS U KOMHUCCUS TIEPEXOIUT Ui paboThl B CIEAYIOLIEE
nomenienue. Komuccuss B IPUCYTCTBUM MAaTe€pHalbHO OTBETCTBEHHOIO JIMIA IPOBEPSET
dakTHyeckoe HaIMYUMe MaTepHallbHBIX 3alacoB IyTeM o0sA3aTeIbHOr0 HUX IepecueTa,
NepeBelIBaHus WU nepeMepuBanus. He fomyckaercss BHOCUTh B OMMCH JIaHHBIE 00 OCTaTKax
LIEHHOCTEHN CO CJII0B MaTEPHUATILHO OTBETCTBEHHBIX JIHII.
5.7. TlpenMeTsl CHELOACK/bI, CTOJIOBOTO W TOCTEIBHOTO Oelnbsi, OTIpaBIE€HHBIE B CTHUPKY,
JTOJI’KHBI 3alMMCHIBATHCSl B MHBEHTAPU3ALMOHHYIO OITUCh HA OCHOBAHUU 3aIlMCHU MpHeMa IPSIZHOTO
Oenbs.
Tapa 3aHOCUTCS B ONMCH MO BUAAM, LIEJIEBOMY Ha3HAYEHHUIO U KAYECTBEHHOMY COCTOSTHUIO
(HoBast, ObIBIIast B ymoTpeOieHuu, TpeOyromas peMoHTa W T.0.). Ha Tapy, npumenmyio B
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HEroJIHOCTh, MHBEHTAPHU3ALIMOHHON KOMMCCHEH COCTaBISeTCS aKT Ha CIHCAHHE C YKa3aHUEM
HIPUYHH TOPYH.
5.8. OmnpuxomoBaHHe H3IHMIIKOB OCHOBHBIX CPEJCTB, BBISBICHHBIX IPU WHBEHTAPH3ALNH,
OTpakaeTcs M0 PIHOYHOM CTOMMOCTH MPHHATON npoBoakoi. Ilpu onpuxonoBaHuM 0OBEKTOB
OCHOBHBIX CPEJICTB OPOPMIISIFOTCSI CIIEAYIONTHE POPMBI:
e AKT 0 mpueMe-tiepeaue 00beKTa OCHOBHBIX CPEACTB (KpOME 3/IaHUM B COOpY)eHUH) (.
Ne 0306001);
e AKT O mpueMe-liepesiaue TIpyIn OOBEKTOB OCHOBHBIX CpPEACTB (KpoMe 34aHui U
coopyxkennii) (¢. Ne 0306031).
5.9. OnHoBpeMeHHO Ha O0BEKT 3aBOIUTCS VHBEHTapHas KapTOUKa ydeTa OCHOBHBIX CPEJICTB,
(GopMBl KOTOpBIX, MCXOAs U3 00s3aTeIbHBIX PEKBU3UTOB U IIOKa3aTelel, yTBepXkKIaeT
MYHUIIUTATbHBIA (DUHAHCOBBIA OpraH. MaTepuanbHO OTBETCTBEHHOE JIMIO, 32 KOTOPBIM
3aKpeIuIieTcsl JaHHbIM OOBEKT, JOJDKHO PAcIMCaThCsl B €ro IMOJYyYEHHM, C yKa3aHMEM JaThl
OTIPUXOJIOBAHUS, U BKIIOYUTH B MHBEHTAPHBII CIIMCOK OCHOBHBIX CPENICTB. YUeT OMOIMOTEUHBIX
(GOHIOB, MpeIMETOB MATKOTO MHBEHTaps M IMocynbl Beaercs B KHure ydera MaTepuallbHBIX
LIEHHOCTEHN.
5.10. Cnucanue HeIOCTay OCHOBHBIX CpPEICTB, OOPAa30BaBUIMXCS BCIEACTBUE CTUXMHMHBIX
OenCTBHIA M WHBIX YPE3BBIYAMHBIX CUTYyalui, O(QOpMIISIETCS MPHHATHIMUA TPOBOAKAMH TI0
0aaHCcOBOW CTOMMOCTH.
5.11. ChnucaHue OCHOBHBIX CpEICTB BCJIE/ICTBUE HENOCTayd, YCTAHOBJIEHHON IIpH
MHBEHTApHU3allui, OTHECEHHBIX 3a CYET BHHOBHBIX JIUI, IIPOM3BOAUTCS cienyroleil cxemoin
POBOJIOK:
® HAYUCIAIOTCA J0XO/bI B CBSI3U C HEJOCTa4YeH, XUIIEHUSMH U JIp., OTHECEHHBIMHU 32 CUET
BUHOBHBIX JIULL, 10 PpIHOYHON CTOMMOCTH;
® TIPOU3BOJAUTCS CIIMCAHHE CTOMMOCTH 00OBEKTa ¢ OanaHca.
5.12. BeIObITHE OCHOBHBIX CPEICTB OPOPMIISETCS CIETYIONMMH TEPBUYHBIMHU IOKYMEHTAMHU:
AKT 0 cicaHuu 00bekTa 0OCHOBHBIX cpeacTB (¢. Ne 0306003);
AKT 0 CIMCaHUU IpynI 00bEKTOB OCHOBHBIX cpecTB (¢. Ne 0306033);
AKT 0 CIMCaHUU MATKOTO U X03sHCTBEHHOro HHBEHTaps (. Ne 0504143);
AKT O CHUCaHHMU HCKJIIOYEHHOW u3 Oubnmuoreku nutepaTypbl (¢. Ne 0504144) c
NPUJIOKESHNEM CITMCKOB HCKITFOYSHHOU JTUTEPATYPHI.

6. ”HBEHTAPHU3AIIUS BJIAHKOB CTPOI'Ol OTYETHOCTH

6.1.Ilo Onmankam CTPOTOM OTUYETHOCTH COCTaBIsAeTCS AKT WHBeHTapuzauuu. s crnmcaHus
OJIaHKOB CTPOrOM OTYETHOCTH MPUMEHSETCS AKT O CNHCAHUU. AKT TOJIUCHIBACTCS YIICHAMU
KOMHCCHH U yTBepxKaaetTcs: aupekropom MOY MPMO «/Izepxunckas HIIC», Ha ocHOBaHUUM
BEJIOMOCTH PACXOKJICHUM 10 pe3yJbTaTaM WHBEHTapU3alUu.

[IpoBepka (akTuyeckoro Hamuuus OJAHKOB JIOKYMEHTOB CTPOTOM  OTYETHOCTH
MPOU3BOUTCS IO BHUJIaM OJIaHKOB, C yYETOM HAa4YaJIbHBIX U KOHEYHBIX HOMEPOB T€X WM WHBIX
0JIAaHKOB, a TAKXKE TI0 KAKIOMY MECTY XPaHCHHUS U MaTEPUAILHO OTBETCTBEHHBIM JIMIIAM.



